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JOB DESCRIPTION 

HEALTH CENTER MANAGER (RN)
POSITION SUMMARY
The Health Center Manager (RN) leads all aspects of camper and staff health, wellness, and medical care at Agassiz Village. This role oversees the daily operations of the Health Center, supervises health staff, ensures compliance with state and federal regulations, and upholds American Camp Association (ACA) standards. The RN is responsible for clinical decision‑making, medication management, documentation, emergency response, and the overall health and safety environment of camp. The Health Center Manager (RN) is a key member of the leadership team and works closely with the Camp Director to ensure that health services support Agassiz Village’s mission, camper‑readiness criteria, behavior‑support protocols, and wellness systems. At the end of the season, the RN oversees pack‑down, completes staff evaluations, and provides a formal written report with recommendations for the following summer.

QUALIFICATIONS
· Current Registered Nurse (RN) license in the State of Maine
· Current CPR and First Aid certifications
· Medication administration certification and injectable medication training
· Experience in pediatric, school, camp, or community health preferred
· Strong clinical judgment and ability to make independent decisions
· Ability to maintain accurate records, manage confidential information, and implement health protocols
· Highly organized, able to work in a fast‑paced environment with shifting priorities
· Strong communication skills and ability to collaborate with staff, families, and external providers
· Commitment to the full camp season, including set‑up and pack‑down
· Demonstrated integrity, professionalism, and alignment with Agassiz Village’s mission and values
· Desire to work and live in a residential camp community

DUTIES & RESPONSIBILITIES

Health Center Operations & Compliance
1. Ensure all campers and staff have complete and compliant health histories and physicals on file.
2. Establish and manage health screening systems for camper/staff arrival and out‑of‑camp trips.
3. Oversee medication intake, documentation, storage, and administration in accordance with Maine state law and ACA standards.
4. Travel to Boston for camper pick‑up/drop‑off to collect medications and complete intake screenings.
5. Maintain inventory of medical supplies; order replacements as needed.
6. Implement approved standing orders and medical protocols.
7. Ensure proper disposal of medical waste and compliance with OSHA and state regulations.

Clinical Care & Documentation
8. Provide licensed nursing care to campers and staff, including assessment, treatment, and follow‑up.
9. Maintain accurate daily medical logs, incident reports, and medication records.
10. Coordinate care with local medical providers and communicate with parents/guardians regarding off‑site visits or significant health concerns.
11. Monitor and support staff health, including illness management and return‑to‑work decisions.

Leadership, Supervision & Wellness
12. Supervise Health Center staff (LPN, EMT, wellness staff) and ensure consistent, high‑quality care.
13. Create Health Center schedules and ensure 24/7 coverage, including on‑call rotations.
14. Train counselors on illness/injury reporting, medication procedures, and wellness protocols.
15. Collaborate with the Camp Director to implement camper‑readiness criteria, behavior‑support protocols, and wellness interventions.
16. Conduct internal quality reviews and recommend improvements to health systems and safety practices.

Safety, Risk Management & Environment
17. Inspect cabins, program areas, and facilities for health and safety concerns; advise Camp Director on corrective actions.
18. Respond to all medical emergencies, including overnight incidents.
19. Monitor camp procedures and conditions; recommend modifications to improve health and safety.
20. Maintain accident/incident reports and escalate concerns to the Camp Director.

End‑of‑Season Responsibilities
21. Oversee Health Center pack‑down, inventory, and closure.
22. Provide written evaluations of Health Center staff.
23. Submit a formal end‑of‑season report including operational review, incident trends, and recommendations for the next summer.

Community & Professional Conduct
24. Participate in staff training, meetings, and professional development.
25. Serve as a responsible and positive member of the camp community.
26. Perform additional duties as assigned by the Camp Director.

POSITION EXPECTATIONS
· Live on‑site for the duration of the camp season
· Maintain confidentiality and uphold HIPAA standards
· Model professionalism, calm under pressure, and strong communication
· Support a culture of safety, belonging, and wellness for all campers and staff

REPORTS TO:  Director or designee.

SIGNATURE:  
I have reviewed and understand this job description.
 
 
__________________________          __________________________          __________________ 
Employee’s name			Employee’s signature                           Today’s Date    
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